No Call/No Show, Attendance and Termination Policy

Jepsen Investments, Inc. (JII) DBA, Managed Care Staffers, Lab Personnel, and Financial Staffers expects that our contract employees are responsible for punctuality and attendance dependability when placed on an assignment.  
No Call/No Show:  It is a mandatory requirement that a contract employee must notify JII’s office AND the assigned client’s office prior to daily report time in the event a contract employee is running late or absent.  In the event that I, a contract employee, do not call JII’s office AND my assigned client’s contact for one or more days, I understand that the client and JII will interpret that as, “I have voluntarily quit the assignment.”  I also understand that not showing up for one of more days without notice to JII and client will result in the same conclusion.  A doctor’s note may be required by the client to return to work if absent more than two days in a row.  
Attendance Policy: It is my responsibility to show up to my work assignment consistently and work the assigned hours that JII’s client has mandated.  Typically five days a week for full time contract employees (part-time contract employees per client needs).  It is also my responsibility to abide by all of client’s attendance policy set forth in their employee handbook (if provided).  Multiple attendance and tardy incidences (or a pattern of unreliability) may result in the termination of my assignment. 
Termination:  In the event that I am terminated from an assignment from a JII client, I will call in weekly to notify JII that I am still available and looking for employment.   Failure to call in will convey that I have gained employment elsewhere.

I have read the above and understand the No Call/No Show, Attendance and Termination Policies in place with JII, and agree with the terms above.

Employee Signature: ______________________________ Date: ________________ 

